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Please provide information on all of the questions. If the activities described do not occur on 
the site, please indicate that in the answer.  Attach additional pages as necessary.    

1. DESCRIPTION   

Provide a general description and overview of the business including, but not limited to type of 
business, expected clientele, types of products and/or services, hours and days of operation and 
any special events/venues.  Include any potential future expansion of the business activities or any 
potential new structures.    

2. STAFF   

List how many staff (including yourself) the business will employ.  Indicate number of full time, part 
time, and seasonal workers and the hours staff will work per week.  Provide number of staff that are 
family members that currently live on site, if applicable.  

3. CUSTOMERS/CLIENTS:  

Provide an estimate of total customers in a typical work week.  Estimate the average and maximum 
number of customers on site for regular operations and any special events.  If the business will host 
groups (daycares, schools, civic groups, clubs, etc.), please indicate the size and types of groups 
expected.  

4. STRUCTURES AND GROUNDS: 

Indicate on the site map where activities will take place out of buildings and on the grounds.  If new 
construction is planned, indicate the dimensions and proposed use.  Describe any activities that will 
take place out of existing buildings/structures.  Indicate the percentage of the building/structure that 
will be devoted to the business.  Provide the percentage of the property that will be devoted to the 
business.   

5. DELIVERIES TO/FROM SITE: 

Describe any deliveries or pick-up of supplies, materials, finished products, and or other services 
provided from an outside business/source.  Provide details on the type of service and expected 
volume of traffic anticipated during a typical work week. 

6. ACCESS 

Describe how the business will accommodate ingress to and egress from the site.  Include 
information regarding the local public roads that potential customers are most likely to travel to the 
business.  Indicate if driveway improvements are proposed or have/will be required by the Road 
Authority and provide a list of such improvements. 

7. TRAFFIC CIRCULATION/LOADING/PARKING  

On the site map, indicate how traffic will circulate on the business site, identifying the location of 
loading areas, as well as customer and employee parking areas.  For parking areas include the 
number of spaces provided, size and location of customer and employees parking areas, number 
and location of accessible parking spaces, and the type of finished surface (gravel, asphalt, etc.)   

8. PRODUCTION, PROCESSING AND/OR SALES 

Please describe any production, processing and/or sales that will occur on, or from, the business 
premises.   
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9. HOSPITALITY, FOOD & BEVERGE 

Please describe any site accommodations and/or services related to hospitality, food and/or 
beverage services offered by the business.  Include any food and beverage produced on site, 
brought in by vendors or otherwise offered onsite or for take-out.      

10. SPECIAL EVENTS, SEASONAL CELEBRATIONS & VENUES 

Please describe any special events, seasonal celebrations, and/or other venues offered by the 
business.  Estimate number and type of events per year and include an estimate of customers 
expected on the business site per event.    

11. OUTSIDE ACTIVITIES: 

Please describe any outside activities conducted or offered by the business.  Provide details on the 
type and duration of such activity and identify the location it will take placed on the site map.    

12.   LIGHTING & SIGNAGE 

If lighting will be utilized indicate the type and provide the location on the site map.  If signage will 
be utilized indicate the type, dimensions and the location on the site map. 

13. EXTERIOR STORAGE 

If any exterior business-related storage is planned, please describe the items stored and the 
location of exterior storage on the site map.  Provide the location and any methods used to screen 
exterior storage areas.      

14. NUISANCE IMPACTS 

Describe potential nuisance impacts from the site, including but not limited, to odor, dust, smoke 
vibration noise, light, heat, glare, aesthetics, or electromagnetic interference.  Indicate which 
nuisances may be detected beyond the property line.  Provide a plan to mitigate potential nuisances 
including a contact information for complaints received for the business.   

15.     WASTE, CHEMICALS, FLAMMABLE OR HAZARDOUS SUBSTANCES 

Indicate the types of waste generated on site.  Describe how waste will be collected, contained, 
stored, transported, and disposed of.  Identify on the site map where waste will be collected and 
stored.  List business related chemical, flammable or hazardous substances used or stored on site.  
Describe the storage, handling and disposal of any chemicals, flammable or hazardous substances.   

16. LIQUID WASTE & SEWAGE TREATMENT & WATER SUPPLY 

Describe type and volume of liquid waste generated from the site.  Liquid waste can include, but not 
be limited to sewage, fats, oils, grease and wash water from food production businesses, hair dyes 
and other chemicals from salons, wash water, repair shops with a floor drain which daylight, etc…)  

17.  SEWAGE TREATMENT  

Provide information on how sewage generated on site from the business will be addressed.  Provide 
information on any on-site sewage treatment system when proposed to be utilized for the business 
and discuss business plans with SSTS Program Manager.  If portable restrooms will be utilized, 
indicate the number and indicate the location on the site map.  

18. WATERS SUPPLY 

Describe all business related use of water on the site and provide information on any onsite well.  
Indicate if the well will be used to supply drinking water to employees or the public or if water will be 
brought in from off site for this purpose.       










